YTBepxkaarw: JupekTop

000 «COBK/IU3UHT»

. 061 Me MOJIOKEHU  mamsr
1.1 Hacrosmu# Kosekc 3STHKH U C/Iy»Ke6HOT0 NoBejeHUs pabOTHHKOB (manee — Kopuexc)
000 «COBU-JIM3UHT» (manee — OpraHMsanys) OCHOBAaH Ha MOJIOXEHHAX KOHCTHTYLHH
Poccutickoit ®eznepanuu, PepepanbHoro sakoHa ot 25 gekabps 2008 r. Ne 273-03 «0
NPOTHBO/EHCTBUH KOPPYIIMHK», a TaKKe YCTaHaBIMBAIOIMX B OTHOIEHHH PaGOTHUKOB
OpraHusanuu OrpaHuyYeHMs, 3alpeTbl W O0653aHHOCTH HHBIX (eJepalbHBIX 3aKOHOE,
HOPMaTHBHBIX NpPaBOBbIX aKTOB [IpesujenTta Poccuiickoit Pepnepanuu, [paBuTenbcTBa
Poccuiickoit @enepanuy, pyrux HOpMaTHBHBIX TPABOBLIX aKTOB Poccuiickoit ®epepanuy,
BHYTPEHHHUX DEryJATHBHBIX JOKyMeHTOB OpraHusally, a TakkKe Ha OOLIeNpH3HaHHLIX
HPaBCTBEHHBIX IPUHIIUIIAX ¥ HOPMaX POCCHHCKOTO 06IeCcTBa U rocyapcTBa.
1.2. Tonoxenus Kogekca pacnpocTpaHAIOTCS Ha BCe CTPYKTYpPHbIe noApas/eseHus
Opranuzayuu.
1.3. Tpaxpanun Poccuitckoit ®esepannu, moctynawomuit Ha pa6oTy B OpraHuzaluio,
006s13aH 03HAKOMHUTLCSI C HOJNOKeHHMAMH Kogekca ¥ cobiogaTh HX B npouecce CBoeu
JleATeTbHOCTH.
1.4. Kaxzwiii paboTHUK OpraHu3aliy [Jo/HKeH NPUHHUMATh BCe He0OXOAUMbIe Mephl [/
COBMIIOAEHHST TIOJIOKEHHMI HaCTOsIIero Komexca, a kaxablét rpazaHuH Poccuiickoit
Oesepanyu BnpaBe 0XHAATh OT paboTHMKA OpraHH3aLMK MOBEJEHHA B OTHOLIEHUSX C
HHUM B COOTBETCTBHH C ITOJIOXKEHHAMHU HacTosAuero Kogexca.
1.5. Iennio Kogekca ABisieTcs YCTaHOBJIEHHE STHYECKUX HOPM H NIPaBHJI CAYXKeBGHOTO
NOBeAEHHA PabOTHHKOB /ISl IOCTOMHOTO BBINOJHEHHAMY UMK CBOE# POdeCcCHOHATBHOMR
AEATEJIbHOCTY, a TAKXKe COZeHCTBHE YKpeNJIeHHIo aBTopuTeTa OpraHusaiuy, oGecrneyeHue
€/IUHBIX HOPM I[10Be/IeHHsT pabOTHHUKOB.
1.6. Kopexc ciy»uT ocHOBOH Asst GOpMHpOBaHMS HOIKHOMN MOpa/lM B KOJIJIEKTHUBE,
YBQXHUTEJIbLHOTO OTHOIIEHHSA K eATeJIbHOCTH OpraHu3alyy B 06L[eCTBEHHOM CO3HAHWHY, a
TaKXe CIO0COGCTBYeT TOBLILEHHID OBIIECTBEHHOrO CO3HAHHMA M HPaBCTBEHHOCTH
pPaboOTHHKOB, UX CAMOKOHTDOJISA.
1.7. Kopmexc mnpusBaH nNOBBICHTE 3(QPEKTHBHOCTb BBIOJHEHHS pPaBOTHHKAMU
OpraHusanuy CBOMX JOJKHOCTHBIX 06513aHHOCTEH.
1.8. 3nanue M coburojeHUe PabOTHUKOM Opranuszanuu Kozmekca siBisieTca OJHUM U3
KPUTEPHEB OLEHKH KayecTBa ero NpogeccHoHanbHOH JesATeNbHOCTH W Clye6HOro
[I0Be/IeHMUS.
1.9. Hacrosmuii Kogekc mnoanexuT Onyb6JIMKOBaHMIO Ha OQHIMaJbHOM caiiTe
Opranusanyn B HHPOPMaIMOHHO-Te/IeKOMMYHHUKALMOHHOM ceTH UHTepHeT.

II. OcHOBHbBIE IPHHIMIIBI ¥ IPABUJIA CYKeGHOr'0 NOBE/JeHUS paGOTHUKOB
Opranuszanuu
2.1. PaboTHuku OpraHusaluK, CO3HABas OTBETCTBEHHOCTD nepeJ; TOCYZapCTBOM,
00O1IECTBOM U rpaxjaHaMH, 0653aHbI:



2.1.1. HCHOJHATb [JOJ/DKHOCTHblE 00SI3aHHOCTH [JOOpOCOBECTHO W Ha BbICOKOM
npodeccuoHalbHOM YPOBHE;

2.1.2. cobnogaTh TpeboBaHusA 3aKOHOAATeNbCTBa Poccuiickoit Geaepaniy ¥ BHyTPEHHUX
pEryJIsTHUBHBIX JOKyMeHToB OpraHusanuy;

2.1.3. oCyILIeCTRIATh CROK0 eATeNbHOCTD B Npejielax CBOMX NOJHOMOYHMA U MOJTHOMOYUH
OpraHusaluH;

2.1.4. IpY UCIIOJTHEHUH IOJKHOCTHBIX 006513aHHOCTEH He 0Ka3blBaTh IPEANOYTEHNA KaKHUM-
Au60 NpodeccHOHANbHBIM MM COLMaIbHBIM rpynnaM u OpraHusanusam, OBITh
He3aBUCHMbIMU OT BJIHMAHHSA OTAENbHBIX [JOJ/MKHOCTHBIX JIML, H aJMHUHHCTPAaTHBHOIO
[laBJIeHUS;

2.1.5. cobawaaTh COLMaJbHYK COpPaBefJMBOCTh W PABHONPABHO pacnpefendaThb
CoLMa/bHbE PEecypchl C LeJblo DacliMpeHHs Bpl6Opa M BO3MOXHOCTEH /s BCex
KOHTPareHTOB, B TOM 4HC/e, [l HEHWMYIIMX, COLHANbHO YASBUMBIX M JPYTUX JIHL,
OKa3aBIIMXCA B TPYAHOH MH3HEHHOH CUTYalHY;

2.1.6. WCKIYaTh /[eHCTBHS, CBS3aHHbIE C BJMSAHMEM KaKMX-JIM60 JIMYHBIX,
MMyIleCTBEHHBIX (QHHAHCOBBIX) M HHBIX HHTEPECOB, NPENATCTBY LUK 06POCOBECTHOMY
HCIIOJIHEHHIO JOJHDKHOCTHBIX 0013aHHOCTEH;

2.1.7. cobilofaTb NpH MCIOJHEHUH [OKHOCTHBIX 00SI3aHHOCTEH YCTAaHOBJIEHHBIE
delepanbHbIMH 3aKOHaMHM, MHBIMH HODMAaTHBHBIMHM NPaBOBBIMHM aKTaMH Poccurickon
depnepaunuu ¥ OpraHKM3alyy OTpaHUYeHHNs U 3aNIPETEI;

2.1.8. cOB61104aTh HEHTPAILHOCTh, HCKIHYAOLLYI0 BO3MOXHOCTD BJMAHHSA Ha CIyKeOHYI0
[leATeIbHOCTD pellleHHH OJMTHYECKHX TapTHH, HHBIX 0611eCTBEHHBIX 00 beIMHEHHNH;
2.1.9. cob/10/jaTh HOPMBI CIyKe6HOH u npodeccCHOHaNbHOM 3THKH, MpaBuJsa Je0BOro
MOBe/[eHHS U 0011eHHU;

2.1.10. NPOSIBAATL KOPPEKTHOCTh M BHUMATE/JbHOCTh K rpax/aHaM U JO/KHOCTHBIM
JIUL@AM MpPH CIyXe6HbIX KOHTAKTax ¢ HUMM; IPHHHMATb Mepbl 10 HeAOMYIIEHHUIO JH060H
BO3MOXHOCTH BO3SHMKHOBEHUS KOHQJHUKTA HHTEPECOB;

2.1.11. He [0NyCKaTb KOPPYILKMOHHOrO NOBEJEHHS, B TOM 4YHCJ/Ie BO3[EePHKUBATHCA OT
[OBEJEHHUs, KOTOpOE MOMKET BOCIHPHHMMATbCSl OKPYXAMIMMH Kak obellaHHe WM
Npe/JIoXKeH e aYy B3ATKH JIM60 KaK COrJlacie MPHHATH B3ATKY, MM KaK Mpocb6a (HaMek)
0 Jjade B3SITKH, a TAKXKe MIPOTUBO/(€HCTBOBATH JII0ObIM IPOABIEHHUAM KOPPYILHH K IPOYHM
3noynoTpebaenusaM B OpraHusaluy;

Z.1.12, yBeJOM/ATH [JOBKHOCTHOe JMio OpraHusalMd 10 TNPOQUIAKTHKe
KOPPYILHOHHBIX ¥ MHBIX IPAaBOHAPYUIEHHH, OpraHbl NPOKypaTyphl ¥ HHbIe efepanbHble
rocy/JapCTBeHHbIe OpraHbl 060 BCeX CIyyasx oGpallleHus K HUM KaKUX-JK60 JIHL| B [esIfX
CKJIOHEHHS K COBEPIIEHHI0 KOPPYIIMOHHBIX IPaBOHAPYIIEHHH;

2.1.13. He3aMe/lIMTeNbHO YBeJOMJIATL CBOEro HEMoCpeACTBEHHOI0 PYKOBOAUTEId, a
TaKxKe [O0JKHOCTHOe nuuo OpraHuzanuy Mo nNpoQuIakKTHKe KOPPYNUHMOHHBIX M HHBIX
MpaBOHApyLUIEHWH O CTaBIIMX M3BECTHbIMH (akTax KOHQJIHKTAa HHTEPecoB H
KOPPYNLHMOHHBIX MNposiBleHHH B OpraHMsaluH, OOGCTOATENbCTBAX M JIeHCTBHAX
(6e3zeiicTBuM) paboTHUKOB OpraHM3alMy U TPEThHX JIKII, OCLYXHBIIUX UK CIIOCOOHBIX
MOCYXHTb NPU4MHAMK BO3HUKHOBeHUs] B OpraHusallMi KOHQJIMKTa HHTEPECOB H/HIH
KOPPYNIMOHHBIX [IPOSB/EHHUH, a TAKIKE 0 MPUYMHEHHH (BO3MOXHOM NPUYMHEHNH) Bpea
OpraHu3aLuy;

2.1.14. NOBOAMTL [0 CBeJEeHHs HeNoCpPeJCTBEHHOIO0 MJIM  BbIIIECTOSLIETO
PYKOBOAMTENS MHPOPMALMIO O TOM, YTO KaKoe-lu60 JMLO MpeAsaraeT paboTHHKY
OpraHMsalld¥ COBEPIUMTb HE3aKOHHbIH, HeNpaBOMEpHbIH KM MNPOTHBOPEYallHi
TpeGOBaHUAM K CHy»XKeOGHOMY [OBeJeHHI0 IOCTYNOK HJH KaKMM-JTH60 HHBIM 06pas’oM
HapYLIMTh 3aKOHOZaTeabCcTBO Poccuitckoit Pepepanuu u HacToamui Kojeke, o J0OBIX
CTAaBUIMX M3BECTHbIX ¢aKTax B OTHOIIEHHWM COBepIIeHHbIX JIM60 TOTOBAIMIMXCA
npaBOHApyLIEHUHA CO CTOPOHBI APYrux paBoTHHKOB OpraHusauuu (ecid HMeIascs



MHQOpManusa He TpeGyeT YBeAOMJIEHHMS COOTBETCTBYIONIETO PYKOBOZWTEJS COTJIACHO
noanyHkTam 2.1.13. u 2.1.14. HacTosAmero a63ana);

2.1.15. HE pasrjallaTe X He MCNO0/b30BaTh HEHaJJiexalluM 06pa3oM CBeJleHus,
OTHECeHHble  3aKOHOJATeNbCTBOM  Poccuiickor — @efepauud K cBefleHHUAM
KOHQUEHIMA/ILHOTO XapaKTepa i C/IyKe6Hy0 UHPOpMaIHio (CBeZleHHs! OrPaHHYEHHOTO
pacrmpocTpaHeHMs), a TakXKe MWHble CBEJ€HHS, CTaBIIHe MW3BECTHBLIMH B CBSI3H C
HCIIOJTHEHHEM TPYIOBBIX 0653aHHOCTEH;

2.1.16. He JIONYCKaTb OKa3aHHsl BO3JAEHCTBHA Ha CBOMX KOJUIEr B LIENAX NPHHATHSA
IPOTHBO3aKOHHOTO H (MJ/IM) HEO6O0CHOBAHHOI'O peIleHHUS;
2.1:17- BO3EPXKUBATBLCA OT IMOBEJEHHSA, KOTOPOE MOIJI0 Obl BbI3BATb COMHEHHE B

A06POCOBECTHOM UCIIOJHEHNH TPY/I0BbIX 06513aHHOCTE!, a TaKKe U3beraThb KOHQJIMKTHBIX
CHTyalMH, CIOCOGHBIX HaHeCTH ymepb penyTauuM WM aBTOPUTETY PabOTHUKOB
Opranuszanuu u/unu OpraHusalnuy;

2.1.18. He JIoMmyCKaTbk NpOsABJIeHHH ¢opManu3Ma, BbICOKOMEpHs, HEeyBaXKHTeJbHOro
OTHOIIEHHS K 3aKOHHBIM NpOCbOaM U TpeGOBaHUAM Tpask[aH B CBASU C MCIOJHEHHEM
TPYZOBBLIX 06513aHHOCTeH;

2.1.19. BO3/IEPXHBATbCA OT MyOJMYHBIX BbICKA3bIBAHWM, CYKIEHMH M OLIEHOK B
OTHOIeHUH OpraHusalyH, ec/id 3TO He BXOAUT B 06A3aHHOCTH PaBOTHHKA;
2:1:20: coboaTh KOHQUAEHIHAIBHOCTD HHGOPMALMK 0 KOHTPAreHTe, Kacaroueics

YC/IOBHH €TI0 KHU3HeAeATeNbHOCTH, THYHBIX Ka4€CTB U Npo6JieM, MPUHUMATb MepbI ISl ee
obecneyeHus;

2.1.21. He HCIO0Jb30BaTh C/AyXxebOHOe MNOJIOKEHHE [/ OKa3aHUs BJAMSHUA Ha
AEATE/IbHOCTb TrOCYJapCTBEHHBIX OpPraHOB W OpraHoOB MECTHOTO CcaMOyIlpaBJeHHs,
OpTaHHU3alKH, JOMKHOCTHBIX JIHI, TOCY/JAPCTBEHHBIX B MyHHUMIANbHBIX CYXAI[UX TPH
pelleHHH BOIIPOCOB JIMYHOTO XapaKTepa;

2.1.22.  yBaxuTe/bHO OTHOCHTBCS K AESTENbHOCTH MPeCTaBUTeNeH CpeicTB MaCCOBOH
MHpOpMaLHH Mo ”HGOPMHUPOBAHHKIO 061eCTBa 0 paboTe OpraHU3al|MH, a TAKXKE OKA3bIBATh
COZIeHCTBHE B II0JIyYEHHH JOCTOBEPHON MHGOPMALHMH B yCTaHOBJIEHHOM HOPS/KE;

2123, MOCTOSIHHO CTPEMHTBCA K 0bGecreyeHHI0 Kak MOXKHO 6oJiee 3pPpeKTHBHOTO U
SKOHOMHOIO  pacnopsbkeHuss GUHAHCOBBIMH  CPEACTBAMM, HHBIM  HMYIIECTBOM,
MaTepHa/JbHO-TeXHHYECKHMH U JJPYTHMHU pecypcamMu Opraiusalyy;

2.1.24. He HCIOoJIb30BaTh HMMyIlecTBO OpraHu3anuM B LeNdAX, He CBA3aHHBIX C
UCMOJTHEHHEM TPYAOBLIX 0053aHHOCTEH, a TAKXKE He Nepe/iaBaTh ero B TaKUX LeJIsAX HHbIM
JIULaM.

2.2. PaborHuMk OpraHusaluy, HazeJeHHbIH OpraHH3anHoOHHO-PaCoOPALUTENbHBIMHU
NIOJTHOMOYHMAMH I10 OTHOIIEHHIO K JPYrUuM paboTHHKaM OpraHHsaluy, JOMKeH ObITh A5
HHX 06pas1ioM npodeccHoHanu3Ma, 6e3ynpedHoi penyTaliy, CBOHM JHYHbIM [T0BeIeHUEM
MoZiaBaTh PUMeED YECTHOCTH, 6E€CIIPUCTPACTHOCTH | CIIPaBEAJUBOCTH.

2.3. PabGorHuk OpraHWsalMH, HaJeJeHHBIH OpraHHU3alMOHHO-PaCIOPAAUTENbHBIMH
IOJTHOMOYHSAMH 110 OTHOIIEHHIO K JPYTUM paboTHUKaM OpraHusaiuu:

2.3.1. NpUHMMaeT Mepbl MO MPEJOTBPAIEHUI0 M YPEryJHPOBaHHUI0 B KOJUIEKTHBE
KOHQIMKTa HMHTEPeCcOB, M0 MPEAYNPEeXIEHHI0 KOPPYIIHH, BK/I0Yas Mephl 10
NpeaoTBPaLIeHHI0 KOPPYNIMOHHO-0ITACHOI0 IOBEeHHS;

2.3.2. coZleHCTBYET YCTAaHOBJIEHHUIO U TO/I/IePIKaHHUI0 B KOJUIEKTHEE 3/J0pPOBOI0 MOPaIbHO-
TICHXO0JIOTHYEeCKOTO KJIUMaTa;

2.3.3. npu omnpeneneHvH o6beMa M XapaKTepa MOpyYaeMoil APYrHM paboTHHKaM
OpraHusanuu paboTel pyKOBOACTBYETCS PUHIMIIAMYU CIIPAaBeNHBOCTH, VIETA JIHYHbIX U
JeJIOBBIX KayeCTB, KBaJIUQUKAIHH M OMbITA NOAYHHEHHBIX;

2.3.4. He JONyCKaeT MO OTHOIUEHHIO K NMOAYMHEHHLIM PaBGOTHHKAM HE060CHOBAaHHBIX
NIpeTeH3HUH, a TakxKe GaKTOB rpy6oCTH U 6eCTaKTHOCTH;



2.3.5. nposBJisieT 3a60Ty 0 OYMHEHHBIX, BHHKAET B MX POG/IeMbl H HYX/DI, coneincTByeT
NPUHSATHI 3aKOHHBIX U 060CHOBAaHHBIX peleHuH, c1oco6cTByeT NpodecCHOHaIbHOMY H
JOJKHOCTHOMY POCTY pabOTHHKOB;

2.3.6. OKa3bIBaeT NOAAEP Ky H IOMOII[b MOJIOABIM CHeLHaNnucTam (C OIbITOM paboTh! o 3
JeT) B IpuobpeTeHuu npodeccuoHanbHbIX HABBIKOB;

2.4, PaborHuku OpraHu3aluy, Ha/le/leHHble OpraHH3alMOHHO-PacnopAAUTEIbHBIMA
NOHOMOYHUSAMHM 10 OTHOILIEHHI K APYrMM pabOTHHKaM, HECyT OTBETCTBEHHOCTbL B
COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickodt @epepanuu 3a [eHCTBHA HJIH
fe3eHCTBHA MOAYMHEHHBIX COTPYAHHUKOB, HapyLWAMIIUX TPUHIMIbB 3TUKK W IpaBH/Ia
C/ly»e6GHOTo OBe/leHH s, eC/IH OHH He IIPHHAH MeD, yTOGLI He [JONYCTUTb TaKUX JeHCTBHH
WUy 6e37eHCTBUH.

I11. 3TuKa noBeAeHUs: pa60oTHUKOB OpraHusanuu
3.1. Pa6orHuku OpraHu3allu¥ B CBOeH [eATEeIbHOCTH HCXOAAT H3 KOHCTHUTYLMOHHBIX
[IOJIOKEHUIH 0 TOM, YTO YeJ0BeK, ero npasa ¥ CBOGOAb! ABJASITCA BhICHIEH LIEHHOCTHIO, U
KaX(/[plil FPa’kJaHWH MMeeT MpaBoO Ha HeNPHKOCHOBEHHOCTb YaCTHOH XMU3HH, JIMYHYIO U
ceMeiiHy10 TalHy, 3alllUTY YeCTH, JOCTOMHCTBA, CBOEro 06poro NMeHH.
3.2. PaboTHuku OpraHusalnyu:
3.2.1. 06s3aHbl COBJIAATEL OOIIENpPHHATHIE 3THYECKHEe HOPMbl H IpaBuja [AeJI0BOr0
noBeJeHHs, BBITH BEKJMBBIMH, J106p0oKenaTebHBIMH, KOPPEKTHBIMH,
MpUHIMIKAIBHBIMY, BHUMATe/NbHEIMH, NPOABAATE TEPNHUMOCTb M HENPEeAB3ATOCTb B
0BIeHUH C IpaXkJaHaMU U KOJIIeraMHy, paboTHHKaMHM [pyTUX OpraHU3alHii;
3.2.2. npu3BaHbl CNOCOGCTBOBATb CBOMM IIOBE/JE€HHEM YCTAHOBJEHHIO B KOJIJIIEKTHBE
[leJIOBbIX ~ B3aMMOOTHOLIEHMH, OTHOIUEHHMH MapTHEepPCTBa, B3aMMOYBaXeHHS H
B3aMMOIIOMOILH, KOHCTPYKTHBHOTO COTPYAHHUYECTBA [IPYT € APYTOM.
3.2.3. JOIKHBI IPOABJIATH YBAXKEHHE K 06bIYaAM M TPaJUlUsAM Hapo/JoB Poccuu U APyrux
rOCYAapCTB, YYHUTBIBATH KyJbTYpHble M HHble OCOOEHHOCTH DPAa3IHYHBIX 3THHYECKHX,
COLMaIbHBIX IPYIIN ¥ KOHpeCCHH;
3.2.4. 06513aHbl CTPEMHUTBLCSI B J1I060H CHUTYallMM COXPaHATH JIMYHOE AOCTOMHCTBO, OBITh
06pa31oM OBe/IeH s, J06PONOPSIA0YHOCTH U YeCTHOCTH BO BCex cdepax 061ecTBeHHOH
*KUBHY;
3.2.5. JO/KHBI M36eraTh JWYHBIX H (GUHAHCOBBLIX CBA3eH, CIIOCOGHBIX HAHECTH yIiep6 ux
YeCTH U JOCTOMHCTBY, penyTalui OpraHusaluy;
3.2.6. He JOMyCKaThb NPUHATHS MUY, KyPEeHHs BO BpeMs CIyXe6HBIX COBelllaHu#, beces,
HHOTO0 C/Iy»KeOHOI'0 00LeH s C TpaXKaHaMH.
KpuTHka MMEIOIUXCS HeJOCTaTKOB B paboTe CO CTOPOHbI PYKOBOAUTENS MM KOJIer
JIOJDKHA ObITh OGBEKTHBHOW, B3BeLIEHHOH, NPUHUMIKAALHOH H C IMOHHMaHHEM
NpHHUMAaTbCA TeM paboTHHKOM OpraHHu3alyy, K KOTOpOMY OHa obpalleHa.
3:3 llpy HCHNONHEHMM TPYAOBBIX 00A3aHHOCTeH paboTHHKM  OpraHu3aluH
BO3/lepKHBaKTCA:
3.3.1. oT J11060T0 BHU/a BbICKa3blBaHUH M AeMCTBUH JUCKPHUMHHAIMOHHOTO XapaKTepa 1o
NpH3HaKaM 10Ja, BO3PACTa, pachl, HALlHOHA/JBHOCTH, 513bIKa, IPAXKAAHCTBA, COLMAIbHOTIO,
MMYIECTBEHHOTO WM CeMeHHOTr0o IOJIOXKEeHHs, HCXOAA H3 MNOJIUTHYECKHX WM
peIMIMO3HBIX IPEAIOYTEHHH, Po/la 3aHATHH M MHBIX HMEIOLIMXCSl PasIHYHM;
3.3.2. 0T rpy60CTH, NPOSABNEHHNH NpeHeOpeKUTENbHOT0 TOHA, 3aHOCYHBOCTH, NIPE/B3SATHIX
3aMeYaHHuii, Ipe/bABIEHHUs] HellpABOMEPHBIX, He3acIy>KeHHbIX 00BUHEHHUH;
3.3.3. 0T yrpo3, 0CKOP6HTENbHBIX BBIDAKEHUH MM PEIIMK, IeHCTBUH, OT HEHOPMaTHBHOM
JIEKCHKH, T[pENATCTBYWIIUX  HOPMaJbHOMY  OOIEHHMID HAH  MPOBOLUPYIOIIHX
IPOTUBONPABHOE N0BE/IeHHE,



3.4. PaborHuku OpraHusal¥ [JOJOKHBI OBITH BEX/JIMBBIMH, [0OpOMKenaTelbHbIMH,
KOPPEKTHBIMH, BHUMATENbHBIMHU M NPOABJIATDL TOJEPAaHTHOCTL B 06IIEHUH C FpaXkaHaMu
¥ KOJIJIeTaMH.

3.5. He pomyckaercs o6cyxieHue pabOTHUKAaMH HeJOCTATKOB U JHYHOH KU3HHU CBOUX
KOJLJIET.

3.6. TloBeseHMe pabOTHHKA BCerja W INpPU JOOLIX 06CTOATENLCTBAX JOJIKHO ObITh
OesynpeyHbIM, COOTBETCTBOBATH BBLICOKMM CTaHJapTaM MpodecCHOHaNH3Ma W
HPaBCTBEHHO-3THYECKHM NPUHIMIAM. HHYTO He JI0/KHO NOPOYHTE JEI0BY0 PenyTalHio
1 aBTOpPHUTET paboTHHKA.

3.7. PaboTHHUKY NpeJnKCbIBaeTCA: TOCTOSTHHO KOHTPOIMPOBATh CBOE NOBEeHHe, YYBCTBa
¥ 3MOLMH, He N103BOJISAA IUYHBIM CUMIIATHAM WM aHTUIIATUAM, HENPHUS3HH, HACTPOEHHUIO
WM JPYKeCKHM 4YYBCTBaM BJIMATb Ha ClyXeOGHble peIIeHHs, YMeTb NPEABHUIETD
NOCNe/ICTBUSI CBOMX [JEeHCTBMHM M pelleHHMH; 06palaTbCsd OAMHAKOBO KOPPEKTHO C
KOJIJIeraMH, pyKOBOJACTBOM HE3aBHCHMO OT MX CAYXKeOHOT0 UK COLHaIbHOTO M0JIOKEeHHS.
3.8. Brnpouecce tenedpoHHOro 0611eHNS JOIKHBI GBITH COBJIIOZEHD] CIeAVIOIIHEe npaBUaa:
—  HaBXOJfdllMe 3BOHKH C/Ie[lyeT 0TBe4aTb KaK MOXKHO BbICTpee, IPY OTBETE Ha3bIBaTh
CBOE UMSI;

— IIpH 3BOHKe B noapasaeedusa Opranusanuu paboTHUKY HEO6X0JMMO HasBaThb CBOE
MMs M JJOJDKHOCTB (IM60 HauMeHOBaHHe NOJPa3/ie/IeHHs), a TaKKe [OMHTepecoBaThCs,
MOXKET JIK CO6ECEe/JHUK B JaHHBIH MOMEHT Y/e/IUTh BpeMs pasroBopy;

— IPpH 3BOHKE B Jpyryve OpraHu3anuy HeobX0JWMO Ha3BaTh CBOI GaMHJIHI0O H HMs,
AOJ/DKHOCTh, O3BYYMTb HaszBaHHe OpraHusalMM, CIPOCHTb, YAOOGHO JIH CO6ECEeJHUKY
pasroBapyUBaTh B JaHHLIH MOMEHT;

—  3aKaH4YMBaTh PasroBOp, KaK NPaBHUJIO, [JOIXKEH [T03BOHUBILUH;

— €CJIH BOIIPOC, N0 KOTOPOMY PaboTHHKY He0OXOAMMO CBSA3aThCA C KOJJIEraMH WJIH
BHEIIHWUMH NPeACTaBUTENsIMH He ABJIAETCA CPOYHBIM, CIelyeT OT/AaBaTh NPeAIOYTEHHE
CBSASH TI0 3JIEKTPOHHOH TouTe. Eciiu ke BOMpOC ABJSETCS CPOYHBIM, OJHAKO IIPHU 3TOM
Heo6X04MMO [OHECTH 10 cobecejHUKa GOJIBLION 06beM HHPOPMALUH, TO TenedOHHbII
3BOHOK JIOJKEH OBITb MpeJBapeH 3JeKTPOHHBIM COOBLIEHHEM, COJAEpXalluM 3Ty
HH(OpPMaLHIO B HEO6X0AMMOM 06beMe;

s 0BCYK/IeHHE C KOJIJIeraMH JIMYHBIX BONPOCOB, PENIeHHe THYHBIX TPOGIIEM, a TAKIKE
JIMYHBIE  pasroBOpel Mo TeneQoOHY B pabovyee BpeMs pacHEHMBAIOTCA Kak
HeperjiaMeHTHPOBaHHbIE TEPEPLIBHIL.

3.9. [Ilpu BO3SHMKHOBEHMHM KOHQJIMKTHON CUTyauuum Mexay MOAPa3jeJeHHsIMH,
NIPHOPUTETHLIM HaNpaBJIeHHEM pelleHHs KOHQJMKTA SBIASETCS YYeT HHTEpecoB
Opranusalyy B LIE0M.

3.10. BHewHu# BuJ paGOTHMKOB OpraHusanMHd NOpPH HMCIOJHEHHH WMH TPYAOBBIX
00513aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHH MX HCIOJHEHHS], JO/DKEH CIOCOBCTBOBATD
YBaXHTE/JbHOMY  OTHOIUEHHK  TpaJaH K  OpraHusaluH, COOTBETCTBOBATh
OOL{eNPHHATOMY /IeJI0BOMY CTHJIIO, KOTOPBIH OT/IMYAI0T 0DUIHANBHOCTD, CIEPKAHHOCTE,
TPaAHUIMOHHOCTb, aKKYypaTHOCTb. PaboTHMKH OpraHu3aluH COGJIIOJAI0T pPasyMHYIO
AOCTaTOYHOCTDb B HCIIOJIb30BaHHH KOCMETHKH, 0BEJIMPHBIX H3/Ie/IUH U HHBIX YKpalleHHH.

IV. 3ak/104HTEe/ILHEIE N0JI0KEeHUA
4.1. Ecnny paboTHuka OpraHu3aluy BO3HUKAKOT 3aTPYAHEHHS B OTHOLIEHHH TOHUMAHHS
Ju60 NpHUMeHeHHUs mosoxeHWH Kopaekca, oH BIIpaBe OOpPaTUTBLCA 3a KOHCYJbTalHeH
(pasbACHEHUSAMH) K CBOeMy HEMMOCPEeACTBEHHOMY pYKOBOAMUTEN, a Takke K
AO/KHOCTHOMY suly OpraHusanydd 00 NpodUIAKTHKE KOPPYNIMOHHBIX W MHBIX
NpaBOHapyILIeHUH.



4.2. PyKOBOAMTE/JM BCeX YpOBHeH He KMMEHT IpaBa CKpbIBaTh OT BBIMIECTOSILETO
pykoBozcTBa $aKThl HeHa/l/Iexalero UCnoaHeHUA X NOAYHHEHHBIMH — paboTHHUKAMH
OpraHHM3alLyH{ TPYLOBBIX 00513aHHOCTEH.

4.3, PykoBOJUTENH BCeX ypoBHe# OpraHusanuy He [OJIKHBI ONYCKATh [Ipecie/loBanue
paboTHMKOR OpraHusaluy 3a yBeJOMJIeHHEe WM MHQOPMHPOBaHHE COOTBETCTBYIOLIETO
DYKOBOAMTES, IpeAycMoTpeHHoe HacTosmuM KogekcoM. B To ke Bpems Heo6X0AUMO
npecekaTh Ji0Gble MONLITKH pacrnpocTpaHeHHs 3aBeJOMO JIO’kHOM uHOpMalKH,
HeMpOBEPEeHHbIX WM HENO/TBEePXHIAEHHBIX (AaKTOB C LeJIb0 ONOPOYHMTH paboTHHKA
OpraHu3aluy, He3aBUCHMO OT ero J0/KHOCTH.

4.4, HapaborHuka OpraHusaliMy He MOXKeT ObITh Hal0KeHO AUCIMIIIHHAPHOE B3bICKaHHE
3a mpefiocTaBaeHKe nHbopMaLyK o HapyeHnu Kojjekca, 3a KDUTHKY PyKOBOAUTEJIS KK
KOJIJIET IO 06CTOATENbCTBAM, [IPeyCMOTPEeHHbIM HacToAmmM KozexkcoM.

V. OTBeTCTBEHHOCTh paGoTHHKa OpraHusanuy sa Hapymenue Kogexca
5.1. Heco6awonenue Kogexca MoXeT IPHUBECTH K JUCHMIVIMHAPHBIM CAaHKIMAM — BIIOTh
10 YBOJIbHEHHsI — B COOTBETCTBHH C JIEUCTBYIOLIMM TPYAOBBLIM 3aKOHOATe/IbCTBOM PO u
JIOKaJIbHbIMH HOPMaTHBHBIMH aKTaMH.
5.2. B ciydasix, IpeycMOTPeHHbIX (eJiepasbHbIMK 3aKOHaMH, HapylleHHe TI0JI0XKEeHUH
Kozekca BieyeT NpUMeHeHHe K paboTHUKY OpraHusalMd Mep IOPUAHYECKOH
OTBETCTBEHHOCTH.



